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1 Required Information  
 

1. It is required to select a minimum of 8 properties for your room block (Up to 10 properties may be 
selected). 

a. Our best effort will be made to place your hotel room block within your top 5 selections, but that 
may not always be possible. 

2. Providing additional criteria is required to help us select the best option for your room block. 
a. Criteria will be referenced if your top hotel choices are not available at the time of your block 

assignment. 
3. Selecting dates that reflect the earliest arrival date and latest departure date in your group is required.  
4. Select the total number of rooms you need for your group on the main night and click “Apply”. 

a. After this step, you will enter the total rooms needed for each night of the total stay (up to a 10% 
increase is allowed from what was utilized for the 2023 event). 

b. Very Important – if you have any additional information to share with the team (splitting your 
block between multiple properties, number of rooms for each hotel split, etc.) enter that 
information in the “Special Requests” section. 

5. Upon completion of the step above, you will see a request summary and can make edits.  
6. Once you have submitted your block request, a confirmation will be received, and we request you 

complete a brief survey.  

 

Customer service contact information is at the bottom of every page on the request site, 
please reach out if you have any questions or concerns about your block request. 
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2 Step by Step Guide to Request a Hotel Room Block  
 

1. Log in to Map Your Show Exhibitor Resource Center  
2. Click on the ‘Phase X Hotel Room Block Requests’ tile  
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3. CONTACT PROFILE Complete the profile page for the person who will manage the registration and 
hotel booking process for your group. You must agree to the AEM Privacy Notice and Maritz Terms of 
Use. Click ‘Verify’. 

a. If this information needs to be updated, please contact exhibitors@aem.org for assistance and 
changes will be reflected within 24 hours. 
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4. ROOM BLOCK REQUEST This page will only be shown the first time you log in. Please review the 
information and click ‘Begin’ to proceed. 

 

 
5. HOTEL PREFERENCES Select preferred hotels for your group – if you want your block split between 

more than one property, select the properties you prefer to have it split between in your top 3 choices. 
a. Provide additional details on how you would like your block to be split in the “Special Requests” 

section prior to submitting your block request. 
6. HOTEL PREFERENCES Once you have made your hotel selections, rank them in order of preference on 

the right side of this page. Click ‘Next’. 
a. We will try our best to place you within your top preferred properties based on available hotel 

room inventory at the time of your request. 
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7. ADDITIONAL CRITERIA Provide additional criteria for us to consider when assigning your room block(s) 
ranked in order of importance. Click ‘Next’. 

a. These criteria will be considered if your top hotel choices are not available at the time of your 
block assignment. 

 

 

 

8. REQUEST ROOMS Select the earliest arrival date and the latest departure date for your group. 
9. REQUEST ROOMS Enter the total number of rooms you need to accommodate your full group staying 

in the block and click “Apply”. 
a. If you utilized a room block for the 2023 event, you will be allowed up to a 10% increase in the 

total number of rooms allocated for the 2026 event. 
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10. REQUEST ROOMS The system will auto-fill each night based on the total number of rooms requested 
on the main event nights. You may edit the number of rooms per night to meet the needs of your 
group. 

11. REQUEST ROOMS Be sure to provide additional important information in the “Special Requests” 
section, if needed.  

a. This can include any important information you want to share with the team – including if you 
prefer your room block be split between more than one property. 

b. Please be detailed with what you share in this section so we can best meet your needs. 
12. REQUEST ROOMS Click “Next” to review your request. 

 

13. BLOCK REQUEST SUMMARY Review your request, make edits if needed and when you are ready, click 
“Submit Block Request”. 
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14. You will receive a confirmation letter that you have completed your hotel room block request. 
15. You will have the opportunity to fill out a brief survey about your experience. 
16. You will be taken to the dashboard once your request has been successfully submitted. 
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3 Beware of Unofficial Housing and Registration Offers  
1. Maritz is the official housing, registration, lead retrieval, registered attendee outreach and behavioral 

data vendor for CONEXPO-CON/AGG 2026.  
a. Please be aware the housing, registration and attendee list scams exist and if you have questions 

about the validity of an offer, you can contact exhibitors@aem.org to confirm if it is from an 
official show vendor or if it is a scam 

b. A list of all official show vendors can be found in your Exhibitor Service Manual  
2. How to report scams to the FTC:  

a. Registration or Attendee List Scams 

 

b. Housing Scams 

 

mailto:exhibitors@aem.org
https://www.conexpoconagg.com/attend-the-show/registration-and-pricing
https://www.conexpoconagg.com/for-exhibitors/exhibitor-hotel-and-travel-information
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